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450 chairs, 20 folding tables,1 white board, projector,
projector screen, DVD player, stage lighting system, sound
system (4 wired handheld microphones, 6 wireless handheld
microphones, 6 wireless lavaliere microphones and 6
wireless headset microphones), stage banner gallows, 3choir
stands, 1 17”LCD monitor, 1 upright piano, 10 movable
display boards,male & female dressing rooms.

(Remarks: Applicant shall arrange his own technician to
operate the sound/lighting panels. Applicant shall arrange
for the venue setting, including the setting of chairs, folding
tables, white board etc. and put back the equipment after use
before the end of the approved time. Applicant shall bring
their own AA batteries for using the wireless microphones.
Applicant shall also bring in appropriate white board pens
and erasers for their use. Applicant shall clean the white
board after use before the end of the approved time.
Applicant shall be liable to compensate any damage caused
to the facilities.)

Multi-purpose hall can be used as badminton court.
Badminton stand and net (2 sets), table tennis table and net
(4 sets).

(Remarks: Applicant shall arrange the setup and dismantling
of the sports equipment.)
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450 chairs, 20 folding tables,1 white board, projector, projector
screen, DVD player, stage lighting system, sound system (4
wired handheld microphones, 6 wireless handheld microphones,
6 wireless lavaliere microphones and 6 wireless headset
microphones), stage banner gallows, 3choir stands, 1 17”LCD
monitor, 1 upright piano, 10 movable display boards, male &
female dressing rooms.

(Remarks: Applicant shall arrange his own technician to operate
the sound/lighting panels. Applicant shall arrange for the
venue setting, including the setting of chairs, folding tables,
white board etc. and put back the equipment after use before the
end of the approved time. Applicant shall bring their own AA
batteries for using the wireless microphones. Applicant shall
also bring in appropriate white board pens and erasers for their
use. Applicant shall clean the white board after use before the
end of the approved time. Applicant shall be liable to
compensate any damage caused to the facilities. Applicant shall
also be responsible for crowd control.)

Multi-purpose hall can be used as badminton court. Badminton
stand and net (2 sets), table tennis table and net (4 sets).
(Remarks: Applicant shall arrange the setup and dismantling of
the sports equipment.)

The above listed equipment may not be available for loan in
case of damage or any other reasons. The KCDO reserves the
right not to loan the equipment.
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The KCDO will arrange lots-drawing at 3pm in the
conference room of the HHCH on the 10" working day of
the first month of each quarter (i.e. January, May and
September). One representative from each applicant
organization is welcome to observe the procedure. The
KCDO will not issue separate notice to inform the
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The KCDO will arrange lots-drawing at 3pm in the conference
room of the HHCH on the 12™ working day after the deadline
for submission of the first month of each quarter (i.e. January,
May and September). One representative from each applicant
organization is welcome to observe the procedure. The KCDO
will not issue separate notice to inform the applicants on the




applicants on the date, time and venue of the lots-drawing.
If Typhoon Signal No. 8 or above is hoisted or Rainstorm
Black Signal is issued by The Hong Kong Observatory on
the day of lots-drawing, the lots-drawing will be cancelled
and postponed to the following working day, with time and
venue remaining the same.

date, time and venue of the lots-drawing. If Typhoon Signal No.
8 or above is hoisted or Rainstorm Black Signal is issued by
The Hong Kong Observatory on the day of lots-drawing, the
lots-drawing will be cancelled and postponed to the following
working day, with time and venue remaining the same.
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The applicant should strictly abide by these guidelines,
regulations and conditions, failing which demerit points will
be given. Demerit points are given for each breach and
counted individually, irrespective of whether the breach
happened in the same activity. Each breach will attract
demerit points ranging from 3 points for “Minor Breaches”,
5 points for “Serious Breaches” to 10 points for “Very
Serious Breaches”, having regard to the seriousness of the
breach. Once an applicant has accrued a total of 10 or
more demerit points within 12 months, it will be banned
from booking the HHCH in the next two quarters or the use
of the facilities in the HHCH may be revoked immediately
where circumstances warrant.  Details of the Demerit
Points System are at Annex Ill. Examples of calculating
demerit points are at Annex 1V.
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The applicant should strictly abide by these guidelines,
regulations and conditions, failing which demerit points will be
given. Demerit points are given for each breach and counted
individually, irrespective of whether the breach happened in the
same activity. Each breach will attract demerit points ranging
from 3 points for “Minor Breaches”, 5 points for “Serious
Breaches” to 10 points for “Very Serious Breaches”, having
regard to the seriousness of the breach. Once an applicant has
accrued a total of 10 or more demerit points within 12 months, it
will be banned from booking the HHCH in the next two quarters
or the use of the facilities in the HHCH may be revoked
immediately where circumstances warrant.  If the applicant has
been banned by the KCDO from using the HHCH, the
applicant cannot be the co-organizer. Details of the Demerit
Points System are at Annex Ill. Examples of calculating
demerit points are at Annex 1V.
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Under special circumstances, e.g. the venue has to be
reserved for emergency shelter or accommodating typhoon
victims, the KCDO reserves the right to cancel the approved
booking applications.
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Under special circumstances, e.g. the venue has to be reserved
for emergency shelter and emergency repair of facilities etc., the
KCDO reserves the right to cancel the approved booking
applications and the applicant will be informed as soon as
possible. Any payment made will be refunded to the applicant
upon production of the receipted demand note. KCDO will not
make compensation for any loss thus incurred to the applicant.
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