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DEPARTMENT

4 April 2019
Mr. IP Ngo Tung, Chris, JP
Chairman of Yau Tsim Mong District Council,
Yau Tsim Mong District Council Secretariat,
4/F., Mong Kok Government Offices,
30 Luen Wan Street,
Kowloon.

Dear Mr. IP,

Nomination of Representative for Appointment to the 3" Tenure of Selection Panel for
Mandatory Building Inspection Scheme and
Mandatory Window Inspection Scheme

To tackle the building neglect problem, the implementation of the Mandatory
Building Inspection Scheme (MBIS) and the Mandatory Window Inspection Scheme
(MWIS) which cover all private buildings aged 30 and 10 years or above respectively except
domestic buildings not exceeding 3 storeys in height, have commenced since 30 June 2012.
Under the two schemes, the Buildings Department (BD) selects a certain number of target
buildings (TBs) every year for carrying out the prescribed inspection and prescribed repair
under the MBIS and MWIS.

To enhance transparency and to promote community participation in the selection
process of target buildings, the BD has established a Selection Panel (SP) in 2012
comprising representatives from the BD, the relevant professional bodies, and District
Council (DC) members to advise the BD in the selection of TBs.

As the 2" tenure of appointment of SP members will be ended on 31 May 2019, the
BD is now inviting nominations of new members for appointment to the 3" tenure of SP, for
3-year tenure from 1 June 2019 to 31 May 2022. Each of the 18 DCs will be invited to
nominate one representative DC member as a member of the SP and these 18 representatives
DC members will take turn to participate in the SP meetings. In this connection, I should be
grateful if you would nominate one representative of the Yau Tsim Mong District Council to
join the SP. The terms of reference and the membership composition of the SP are listed in
Appendix A for your information.
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In making the nomination, reference should be made to the guidelines and principles
for appointments to advisory and statutory bodies established by the Home Affairs Bureau -
the “Six-year Rule” and “Six-board Rule” to ensure a healthy turnover of members and a
reasonable distribution of workload. The “Six-year Rule” means not appointing a non-
official member to serve on the same body in the same capacity for more than six years to
ensure a healthy turnover of members of advisory and statutory bodies, and the "Six-board
Rule" means not appointing a person to serve as a non-official member on more than six
advisory and statutory bodies at any one time to ensure a reasonable distribution of
workload.

Reference should also be made to the guidelines on declaration of interest
recommended by the ICAC which will be adopted in the SP. Please refer to Appendix B
for details.

Information about the appointed members and meetings may be disclosed to the
public without obtaining SP members’ prior consents. Please refer to Appendix C for
details. Mailing list of SP members will be sent to the Secretary for Home Affairs (SHA)
for him to invite SP members to provide their personal particulars which will be stored in
the Central Personality Index database kept by the SHA.

[ attach an undertaking letter at Appendix D for the nominee’s advance information
of the need to hold information in confidence, to declare conflict of interest and to inform
the BD when they are no longer suitable to be appointed. The undertaking letter will only be
required to be signed and returned to the BD after appointment.

I should be grateful if you would return your nomination with the personal
particulars of the nominee (sample format attached at Appendix E) under confidential cover,
to the Secretary of the Selection Panel, Mr. CHEUNG Hin-man by 3 May 2019.

Thank you for your support to the works of the SP. If you have queries on the above,
please contact me at 3842 5193 or our Ms. CHAN Shuk-Ying, Building Surveyor/MBI2-E2,
at 3842 5189.

Yours sincerely,

/87
( CHEUNG Hin-man )
Secretary of the Selection Panel
for Director of Buildings

Encl. Appendices A-E

NI s [ T Pl A e oTe e S epl plp A g L gl FEL e B Atk <prr
JLSE i IR s I 3 L1 SR AR P & 8 AU o 5 R
Buildings Department Headguarters. North Tower, West Kowloon Government Offices, 11 Hoi Ting Road, Yau Ma Tei. Kowloon,



itk A

ol By R 5T B K R il BR & 5T El
"ENEHEBTRRNZES WEREREARKEHES

TR S
() FUFRHIEREETEARHERE T BB B RET &

(b) BUATRAEHEETHIHER R ESE  BEHBUERVERCER T2 =

REMEE
ENHEETHEHZEESE ( ERE” ) HTYIREHERK

() ETFEMHER GRS BEEZEGIFE

(b) 2 BERTEEGSREERTNER SR IEM
() | BEEEEEMEBGRLNAE

(d) 1 BEEETEMEGRAIAE

() 1 ZHREBHEMBEGRBIIAE |

() 1 BEEEVREEATHERANAE

(o) | BEEEFEHERAMNVARE

(h) 6 BHEHTRANEHTHS' -

EFE | LEfEFHEN SHEELEMTEZEA BTGNS -
WETBNEZTGHRE » INEREE -

' 18 HERTYESFS R CERERRECEZGINE - % B LEHFRRT R 3
4 F4 6 BZRIFmASHEE -



Appendix A

Terms of Reference and Membership Composition
of the Selection Panel for MBIS and MWIS

Terms of Reference

(a)

(b)

To select the target buildings nominated for the MBIS and MWIS; and

To advise the Buildings Department (BD) on aspects related to nomination
and selection of target buildings including any proposed changes to the

established selection criteria and scoring system as considered appropriate.

Membership Composition

The SP comprises the following members:

(@)
(b)

(c)
(d)
(e)
®

(2
(h)

Assistant Director/Mandatory Building Inspection, BD, as the Chairman;

2 Chief Professional Officers (CPOs) from Mandatory Building Inspection
Division, BD;

1 representative nominated by the Hong Kong Institute of Architects;

1 representative nominated by the Hong Kong Institution of Engineers;

1 representative nominated by the Hong Kong Institute of Surveyors;

1 representative nominated by the Hong Kong Association of Property
Management Companies;

1 representative nominated by the Hong Kong Housing Society;

6 District Council members nominated by District Councils'.

A Senior Professional Officer of the BD will be appointed as the secretary of the

SP, who is not a member of the SP and may not cast a vote.

! Each of the 18 District Councils will be invited to nominate 1 representative DC member as a
member of the SP. The total 18 representative DC members will be in 3 groups, and each group of 6
members take turn to participate in the SP meetings.
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Appendix B

Declaration of Interests by Members of the
Selection Panel for MBIS and MWIS

General Principles

1. When a member (including the Chairman) of the Selection Panel (SP) has a
potential conflict of interests in a matter placed before the SP, the member should
make full disclosure of his/her interests. The basic principle to be observed is that
members’ advice should be disinterested and impartial. Each member must not use his
official position to further his private interests nor put himself in a position where his
private interests conflict (or may reasonably be suspected to conflict) with his official
duties. It is the responsibility of each member to judge and decide if the situation
warrants a declaration, and to seek a ruling from the Chairman of the SP in case of
doubt.

2. A fundamental rule for maintaining integrity of the SP is to avoid conflict of

interest situations. Under no circumstances should a member of the SP:

(a) Use his official position to benefit himself, his family, relatives or friends or

any person to whom he owes a favour or is obligated in any way; or

(b) Put himself in a position that may reasonably arouse suspicion of dishonesty,
or of using his official position to benefit himself or his family, relatives or

friends; or
(¢) Solicit or accept any advantage in relation to his official duties.

3. Itis not practical to define or describe all the situations that would call for such a
declaration, because each individual case differs, and because of the difficulty of
catering for unusual and unforeseen circumstances. On the other hand, it is not
intended that a member should make a declaration of interests simply because the SP

is considering a matter in which he/she has knowledge or experience.

Page 1
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Potential Conflict of Interest Situations
4.  The following are potential conflict of interest situations:

(a) Pecuniary interests in a matter under consideration by the SP, held either by
the member or by any close relative of him/her. Members are themselves

the best judge of who, in the particular circumstances, is a “close relative”;

(b) A directorship, partnership, advisory or client relationship, employment or
other significant connection with a company, firm, club, association, union
or other organization which is connected with, or the subject of, a matter

under consideration by the SP;

(c) Some friendships which might be so close as to warrant declaration in order
to avoid situations where an objective observer might believe a member’s

advice to have been influenced by the closeness of the association;

(d) A member who, as a barrister, solicitor, accountant or other professional
adviser, has personally or as a member of a company, advised or represented
or had frequent dealings with any person or body connected with a matter

under consideration by the SP; and

() Any interest likely to lead an objective observer to believe that the
member’s advice might have been motivated by personal interest rather than

a duty to give impartial advice.

5.  Due to the above reasons, SP members should refrain from involving in training

courses or publication directly relating to the selection exercises.

Page 2
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Declaration of interests

6. SP member shall declare all actual, potential and perceived conflict of interest in
writing using standard form for record in the minutes of meeting as soon as
practicable after he has become aware of any conflict in any matter under
consideration by the SP. Any belated interest declarations may lead to the
adjournment of the meetings. Therefore, members are urged to study the documents
for the meeting immediately upon receipt and should make every endeavor to inform

the secretary without delay if conflict of interest is anticipated.

7. If a member (including the Chairman) has any direct or indirect personal or
pecuniary interest in any matter under consideration by the SP, he must, as soon as
practicable after he has become aware of it, disclose to the Chairman or secretary
prior to the discussion of the item. Declaration of interests should be made to the
secretary before the meeting immediately. The member should also return the paper

for discussion to the secretary without delay.

8. If a member becomes aware of a conflict of interest only during the meeting and
he forms the view that it renders him impossible to offer impartial advice, or that the
member has been given access to information which the member should not have, the
member should notify the Chairman or the secretary immediately and/or return any

SP paper concerned. The Chairman of the SP will then decide on the matter.

9. The Chairman (or SP) shall decide whether the member disclosing an interest
may remain in the meeting, or whether the affected item should be adjourned.

10. If the Chairman declares an interest in a matter under consideration, the
chairmanship may be temporarily taken over by the alternate Chairman who, in
principle, will be the most senior Chief Professional Officer of the BD in the SP

meeting unless assigned otherwise by the Chairman.

11. All cases of declaration of interests, decisions of the Chairman (or SP) on the
declaration and actions taken to address the situation shall be recorded in the minutes

of the meeting.
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Conviction Records

12. SP members should declare their conviction records, if any, on offences that may
cast doubt on their integrity and honesty, e.g. offences under the Prevention of Bribery
Ordinance (POBO), before the appointment is made. Their conviction records would

be taken into account at the time of appointment.

Confidentiality of Information

13. SP members should undertake in writing to hold in strict confidence all
information that they have access to through their position as SP members, and not to
make any unauthorized disclosure or take advantage of any such information whether
or not for personal gain. In addition, SP members should not contact or meet the
owners of the target buildings and abuse their position for personal gain, e.g. touting

business from the owners.
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Appendix C

Release of Information Concerning Members
of the Selection Panel for MBIS and MWIS

1. Certain information concerning individual members of the Selection Panel (SP)
will be disclosed to the public upon request. The information in question includes a

member’s:-

(a) Attendance records;

(b) Years of service on the particular body;

(c) Occupation/profession by broad categories (e.g. doctors, lawyers and
company directors); and

(d) Membership of other Government boards and committees.

2. The above information amounts to “personal data” and therefore its disclosure is

regulated under the Personal Date (Privacy) Ordinance (“PDPO”).

3. The legal position under the PDPO is that the disclosure of the above “personal
data” would not constitute a contravention to the PDPO if the purpose, or one of the
purposes, of collecting the personal data is for them to be released to the public; and it
would not contravene Principle 3 of Schedule 1 of the PDPO to release the data,
without obtaining the data subject’s consent, if the recipient is a news organization
and the disclosure is made by a person who has reasonable ground to believe (and
reasonably believes) that the publishing or broadcasting of the data is in the public

interest.

4. The secretary of the SP will keep records on the matters mentioned in paragraph
1 above and in the interests of transparency, such records will be disclosed to the

public on request.
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Appendix D

Undertaking by Members
of the Selection Panel for MBIS and MWIS

1. I undertake to hold in strict confidence all information that I have access to
through my position as a member of the Selection Panel (SP). Such information
includes restricted documents for the SP meeting, meeting discussion, selected target

buildings before the BD’s formal announcement to the public, etc.

2. I undertake not to make any unauthorized disclosure or take advantage of any of

the information referred to in paragraph 1 above whether or not for personal gain.

3. I undertake to declare any actual, potential or perceived conflict of interest with
my duty as a member of the SP immediately when I become aware of any such

conflict.

4. 1 undertake to take steps to avoid any conflict of interest with any prospective
parties by not putting myself in a position of obligation towards any of them; for
example, by not accepting any favour or lavish or excessive entertainment, and not

over-socializing with any of them.

5. I undertake to inform the officer-in-charge / secretary of the SP, in advance as far
as possible, of any circumstances such as loss of membership or qualification and no
longer residing in Hong Kong that may affect my eligibility to be appointed to the SP
or to carry out my duty as a member of the same.

Signed

Name (block letter)

Rank* / Title*

Date

* Delete if inapplicable.
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Appendix E

Personal Particulars

(For reference only)

Name of Nominee (English & Chinese as shown in HKID/passport):

Date of birth: HKID no.:
Office tel. no.: Mobile tel. no.:
Fax. no.: E-mail address:
Occupation:

Office address:

Academic and professional qualifications:

Government boards and committees on which the Nominee served/is serving:

The Nominee is a representative of the District Council of:

O Central & Western O Eastern O Southern

O Wan Chai O Kowloon City O Kwun Tong

O Sham Shui Po O Wong Tai Sin O Yau Tsim Mong
O Islands O Kwai Tsing O North

O Sai Kung O ShaTin O TaiPo

O Tsuen Wan O Tuen Mun O Yuen Long

Declaration of offence records, if any:

(Use additional sheets if necessary)

Notes on the collection of personal data:

(1) The information provided will be used for the purposes in connection with the
appointment of members by the Building Authority to serve the Selection Panel for
Mandatory Building Inspection Scheme and Mandatory Window Inspection Scheme.

(2) The information may be disclosed to other government departments or other parties for
the purposes mentioned in Note (1) above.

(3) For correction of or access to personal data after submission, please address to the
Secretary of the Selection Panel in writing.



